
TES Instructions for Counselors 

Check Course Evaluation Info:

Visit TES CollegeSource website: 
https://tes.collegesource.com/TES_login.aspx

-down menu and 

Type in school name and press Enter or click the search button.

Select school by pressing the button to the left of the school's name. 



 
Select catalog year for course(s) you are researching. In this example, we will use HIST 101 Spring 2020 from Palomar. 

 
 
Select the department from drop down menu.  

 

Check the box by HIST 101 and left click on  
 
 
This will bring up the equivalency and general education entered by evaluators if there are equivalencies. There will be a 
message that say  

 
 



Click on the button to get a more detailed look of the equivalency, and to read evaluators notes. The notes can give 
different information such as if the course meets a specific major, if we have a syllabus on file, if it is only equivalent i f 
you complete a pair of courses, etc. 

View Course Equivalency Information 

You can view courses with existing equivalencies and general education designations by clicking on MATCH:



You can also get to the Equivalency Manager by hovering over Match on the drop-down menu and clicking on 
 

 

 

You can view all existing equivalencies for a particular college by typing in the name of the college or by clicking on the first 
letter of the college and scrolling until you find the college you are searching for.   

 

Explanation of Symbols used in TES:  

the following:  
  

 
  
NO=; NDA.:       
cumulative total only. They do not count towards Degree Applicable or Transferable units.  

NO=; NT:  No equivalent course at MiraCosta. The course is No may 
be counted towards non-ADT degrees.  

NO=; TR:  No equivalent course at MiraCosta. The course is CSU Transferable and is also Degree Applicable. We do 
not determine UC transferability. 

  
  

In the example below CSNT 111 at Palomar is equivalent to CSIT 181 and can be used the same way as CSIT 181 at 
MiraCosta. It is important to check ASSIST for General Education if you are looking at a California Community College 
course. You may see differences in what General Education areas a course meets. For example, NUTR 185 at Palomar is 
equivalent to NUTR 100. NUTR 185 is approved for Plan B- Area E, while our NUTR 100 is approved for Plan B- Area B2 or 
Area E. Please email evaluations@miracosta.edu if you have any questions.  



NOTE? If you notice a or  
view the note. The notes are put in by evaluators to clarify how the course is to be used or to provide important 
background information on the course. 

Question#1: What do the End and Beginning dates refer to? Answer: The beginning and end dates are inserted 
automatically by TES when we define a course. When we set the course up, we usually look for the year the course was 
taken and set it up for that year. Unfortunately, we do not have control of the end dates right now.

Question#2: We noticed that the courses are evaluated per a certain catalog year at both institutions, so does this mean 
we can or cannot use the TES information if we meet with the student that took the same course, but in a different year? 
Answer: Right now, it is safe to assume that we will use the course the way it is set up in TES regardless of the year. We 
will only be dealing with this issue for a little while longer because once the Degree Audit is up and running, we will be 
updating all the catalog equivalencies on a yearly basis. Please email evaluations@miracosta.edu if you have any 
questions.

Send Courses to Evaluators for Evaluation:
Courses can also be sent to evaluators on an individual course basis. You would use this option if you do not need the 
entire transcript evaluated but you had a question about one or two individual courses on the transcript. No more than 
three courses should be sent in this manner. If more than 3 courses are needed to review, then a Prior College Credit 
evaluation is likely warranted. 

Login to TES with your credentials: http://tes.collegesource.com

Select Search/Course 
Finder in TES:   



Enter College Name:  

Find the course:  

Use the evaluations@miracosta.edu email address and i last name and their Student ID.
The Evaluators will automatically evaluate the course for course equivalency at MCC and whether it meets any G.E. 
Areas. Please indicate in the email if you need additional information about the course such as if it meets a specific ADT 
major requirement. The more specific your request is in the email the better able we are to help you. Evaluators will 
create the equivalency in TES and notify you by email when it has been done. 

Click the email icon:  



Evaluators will email you when the request has been processed. 


